








USER MANUAL AND INSTRUCTIONS FOR TEMPORARY REGISTRATION APPLICATION EDITING AND CANCELLATION 

 

A. DATASHEET CANCELLATION 

 

1. Login through Employee Login and select DatasheetCorrection�DatasheetCorrectionCancellation. 

 

 

 

2. 

a. Select Data Sheet Cancellation b. Enter Transaction ID c. Click View for details 



 

3. 

a. Verify the details displayed with the print out of the 

data sheet submitted by the dealer/applicant. 

b. If fee for New Registration/Temporary Registration 

is paid, details will be displayed. 

c. Enter the file number and reason for 

cancelling the datasheet. 

d. Click CancelDataSheet button to cancel the 

datasheet. Action is irreversible. 



 

 

 

 



B. TEMPORARY REGISTRATION OFFICE CORRECTION 

 

1. Login through Employee Login and select DatasheetCorrection�DatasheetCorrectionCancellation. 

 

 

 

 

2. 

a. Select TP office change b. Enter Transaction ID c. Click View for details 



 

3. 

a. Verify the details displayed with the print out of the 

data sheet submitted by the dealer/applicant. 

b. If fee for New Registration/Temporary 

Registration is paid, details will be displayed. 

d. Enter the file number and reason for 

changing the temporary registration office. 

c. Select the new temporary registration office. 

d. Click ChangeTPOffice button to change the 

TP office. Action is irreversible. 



 

 

 

 



 

 

C. CORRECTION IN DATASHEET 

 

1. Login through Employee Login and select DatasheetCorrection�DatasheetCorrectionCancellation. 

 

 

 

 



 

a. Select Data Sheet Correction b. Enter Transaction ID c. Click View for details 

2. 



 

3. 

a. Non editable fields  

b. Editable fields  

d. If fee for New Registration/Temporary Registration is 

paid, details will be displayed. 

c. Enter the file number and reason for 

correction with details of fields corrected. 

e. Click the DECLARATION check 

box. 

f. Click CONFIRM button.  



 
 

 

 


