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SSG-2/3024/TC/2016 Transport Commissionerate,
Kerala, Thiruvananthapuram
Dated: 27.07.2017

From
The Transport Commissioner,
Thiruvananthapuram

To
All RTOs/Joint RTOs

Sir,

Sub: - MVD - Online Temporary Registration — Cancellation of datasheet /
Correction in temporary office and datasheet — facility provided in
employee login — Instructions forwarding — reg.

Ref: - Nil
Facility has been provided in the employee login for cancellation of datasheet,
correction in temporary office and corrections in datasheet on the applications with

regard to temporary registration. Instructions to be followed by the RTOs/JRTOs are
enclosed herewith. All are directed to strictly follow the instructions.

Yours faithfully,

Nodal Officer, SG/

For Transport Commissioner



Points to be remembered and Instructions to be followed by RTOs/JRTOs with regard to cancellation
of datasheet

1. Cancellation of datasheet is not allowed for vehicles if Temporary Registration is issued. In
such cases, application for cancellation with due recommendation of RTO/JRTO shall be forwarded
to this office after following the instructions of the Transport Commissioner issued vide
C1/10423/TC/2012 dated 07.02.2013, Circular 20/2016 and letter no SSG/31/2016-TC dated
23.09.2016.

2. The dealer and customer shall jointly apply for cancelling the datasheet within 7 days of
application date to the Temporary RTO/JRTO. All necessary documents in proof for
cancellation shall be submitted along with the application. RTO/JRTO shall use their discreetory
powers to conduct personal hearing of the dealer and customer and call for necessary documents, if
needed. If temporary fee has been paid, then the dealer shall inform the temporary RTO/JRTO the
same day not to issue temporary registration for that particular transaction id.

3. Only single chance is available for cancelling the datasheet. Recancellation/Undo cancellation is
not possible for cancelled datasheets. Hence, datasheets shall be cancelled only after proper
verification.

4. Action as per rules shall be taken against dealers who are repeatedly submitting application
for datasheet cancellation due to data entry mistakes. Proper monitoring of such dealers shall be
conducted by the RTO/JRTO and action taken report to be forwarded to this office.

5. RTO/JRTO shall have the power for datasheet cancellation in employee login. If power is to be
delegated to other officers, RTO/JRTO shall forward a signed letter indicating the userid, name,
designation and reason for allowing the power.

6. File and Cancellation Register to be maintained. A file for each case with proper records shall be
maintained in that office and to be produced for inspection on demand by Audit team. Each case
shall also be recorded in the Cancellation Register and counter signed by the Head of Office each
month. Action shall be taken against dealers repeatedly submitting application for cancellation.
Monthly detail report shall be forwarded to this office. Format of register is enclosed.

Format of Cancellation Register

Skno | Date | Dealer | Tempo rary | Reason for | Remarks of | Sign of Sign of Sign of
Code & No & cancellation | RTO/JRTO | dealer | customer | RTO/JRTO
Address | Datasheet /Action
No taken s
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Transport Commissioner




Points to be remembered and Instructions to be followed bv RTOs/JRTOs with recard to change in

Temporary Registration office in datasheet

1.

Change in Temporary Registration office is allowed only against a single payment for single
transaction. Temporary Registration office change is not allowed for single payment of temporary
fees for multiple transaction id. In such cases, application for change of TP office shall be forwarded
to this office with due recommendation of RTO/JRTO.

Change in Temporary Registration office is not allowed in cases where Temporary
Registration number is already issued. In such cases, vehicle can be registered at the permanent
registering authority on recommendation of the correct temporary registration authority.

The dealer shall submit request for changing the temporary registration office before the
correct temporary RTO/JRTO within 3 days of application date. RTO/JRTO shall forward the
application with necessary recommendation to the Temporary Registration office currently selected
(wrongly selected) by the dealer. If temporary fee has been paid, then the dealer shall inform the
temporary RTO/JRTO (currently selected temporary office) the same day not to issue temporary
registration for that particular transaction id.

Only single chance is available for changing the TP office in the datasheet. Redo/Undo option is
not available, hence temporary office shall be changed only after proper verification of the request of
the dealer.

Action as per rules shall be taken against dealers who are repeatedly submitting application
for change in temporary registration office. Proper monitoring of such dealers shall be conducted
by the RTO/JRTO and action taken report to be forwarded to this office.

RTO/JRTO shall have the power for changing TP office in employee login. If power is to be
delegated to other officers, RTO/JRTO shall forward a signed letter indicating the userid, name,
designation and reason for allowing the power.

File and Register to be maintained. A file for each case with proper records shall be maintained in
that office and to be produced for inspection on demand by Audit team. Each case shall also be
recorded in a Register and counter signed by the Head of Office each month. Action shall be taken
against dealers repeatedly submitting application for change in temporary office. Monthly detail
report shall be forwarded to this office, Format of register is enclosed.

Format of TP Office Correction Register

Skno

Date Dealer
Code &

Address

Temporary | Currently | Remarks of Sign of
No/ selected TP | RTO/JRTO | dealer

Sign of
customer

Sign of

RTO/JRTO

Datasheet
No

office

/Action
taken

(if
required)
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Points to be remembered and Instructions to be followed by RTOs/JRTOs with regard to correction in
datasheet

I. Correction in datasheet is not allowed in cases where Temporary Registration number is
already issued. In such cases, correction in data shall be done in Smart Move at the time of issue of
new RC of the vehicle. The customer/dealer shall produce necessary documentary evidence in
support for correction at the time of inspection of the vehicle. The permanent registering authority
shall use their jurisdiction power to call for supporting documents/conduct personal hearing of the
customer and dealer/inspect the vehicle.

2. The dealer/customer shall submit joint request for correction in datasheet before the
temporary RTO/JRTO within 3 days of application date. All necessary documents in proof for
correction shall be submitted along with the application. RTO/JRTO shall use their discreetory
powers to conduct personal hearing of the dealer and customer and call for necessary documents, if
needed. If temporary fee has been paid, then the dealer shall inform the temporary RTO/JRTO the
same day not to issue temporary registration for that particular transaction id.

3. Only single chance is available for datasheet correction. Redo/Undo option is not available, hence
datas shall be changed only after proper verification of the request of the dealer/customer.

4. Editable/Non-editable fields. Editing of technical parameters of the vehicle is not allowed. Only
personal details can be corrected. The owner name of the vehicle shall not be changed completely.
Only correction in spelling mistake of the owner name is allowed.

5. Action as per rules shall be taken against dealers who are repeatedly submitting application
for datasheet correction. Proper monitoring of such dealers shall be conducted by the RTO/JRTO
and action taken report to be forwarded to this office.

6. RTO/RTO shall have the power for changing TP office in employee login. If power is to be
delegated to other officers, RTO/JRTO shall forward a signed letter indicating the userid, name,
designation and reason for allowing the power.

7. File and Register to be maintained. A file for each case with proper records shall be maintained in
that office and to be produced for inspection on demand by Audit team. Each case shall also be
recorded in a Register and counter signed by the Head of Office each month. Action shall be taken
against dealers repeatedly submitting application for change in temporary office. Monthly detail
report shall be forwarded to this office. Format of register is enclosed,

Format of Correction Register

Skno | Date | Dealer | Temporary | Reason for | Remarks of Sign of Sign of Sign of
Code & No & correction | RTO/JRTO | dealer | customer | RTO/JRTO
Address | Datasheet /Action
No taken o
N
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———Fransport Commissioner




USER MANUAL AND INSTRUCTIONS FOR TEMPORARY REGISTRATION APPLICATION EDITING AND CANCELLATION

A. DATASHEET CANCELLATION

1. Login through Employee Login and select DatasheetCorrection—= DatasheetCorrectionCancellation.

Information Services Enforcement Complaints | Reports Patch : 3% ” Logoff

DatasheetCorrectionCancellation

Welcome SSG Cell

Mame 55G Cell

¥ Kerala Motor Vehicles Department : Employee Login Panel Powered By National Informatics Centre - Mozilla Firefox -. ‘, C=aros x|

. 2 f f
(i) f" 2 https:/{smartweb keralamvd.gov.in/mvd_kerala_new/login.html

2. B 0T ORWVEHICHESIDEPARTMEN TRRERATIA

EHDI’T‘IE | Admin Information Services

Data Sheet Cancellation /TP office change
Sarvice: I--Data Sheet Cancellation-- lzl Transactid 21&"831;'201.6 Eg: 21/1221/2001

1

a. Select Data Sheet Cancellation b. Enter Transaction ID c. Click View for details




(T2 | g/ sriartaeh Raralanicl Sov i/ mvd_Kessla_newylogin:html

VOTORWEHICIESIDEPARTNENTaR ERATEA
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Vehicle Registration - Application Number : 21K/831/2016

Termpomary Reg. Office : RTO, PATHANAMTHITTA Ffen'nane_nt Reg. Office : RTO, TRIVANDRUM )
Category : 2 - Hon Transport Class of Vehicle : 3-LMV - MOTOR CAR Below 1500 CC
Maker's Mame : 54 - HYUNDAI MOTORS INCIA LTD Maker Class : 13 - HYUNDAI VERNA
Brief Drescription ; HYUNDAI VERNA Debvary Date : 0702016
Chassis No = SD343455 ' Engne No : DDF45 '
With Body 7Y Type of Body : SEDAN Colour (s} of the hody : fig
Horse Power : D.D0 Humber of cyinders 1 4 Cubsc Capacky @ 1493.00 unbden Weight : 1173
Gross Wehicle Weight : 1650 - Wheelbasa : 0.00 ) Reqd.Gross Wt : 1650 Fuel used : PETROL
Manufactured Month & Year : 92016 Vehicle Price (in Rs): 2500000 Speed Governar Number : Spead Governar Company !
Floor Area = 0 Seat Type:! - Qrdinary Seat : 0 Pussh Back Seat: 0
Skeapar Berth Seak: 0 Seathg- Capacity { Incuding Driver } =5 Cl[:ieratinn Area ;- -
Owners Mamea ! FGFG Guardian's Mames =

Permanent Address
Hu-usefﬁtmqt : FGT Localioy @ GFGFGT village! Town/City - GFG District : FGFG
Parmanant Pmoode © 555555 Permanant Addres prool @ Volers IdHGHah

Temporary Address

Housa/Strest : FGT Localcy @ GEGFGT _ Willsge! Town/Cry @ GFG District @ FGEG
Temporary Pincode : 555555 Temmporary Addres proof © Volers IAGHGH
Mobile Mumber (Dwner) @ 4444444444 E-Mai I : fp@faf.com
Other Details
Pancard Murrber : ) ‘Annual Incarme ) Tnsuranice Type : Comprehensive Insurance Polcy Numbar: Did
Insurance Vald From @ 0102016 Imsurance Upto Date | 31102017
Tax Excepmon | H Tax Exception Remarks i Sold to Otherstate : N Sold to Otherstate Remarks.:
T Permanant Fae Datails

a. Verify the details displayed with the print out of the T T R L Ok S b. If fee for New Registration/Temporary Registration

data sheet submitted by the dealer/applicant. Temporary Fee Details ¢ is paid, details will be displayed.
Temp v Registration Fee is not paid

c. Enter the file number and reason for
cancelling the datasheet.

i |- d. Click CancelDataSheet button to cancel the
er Remarks | = ” - ;
_CancelbataShast | datasheet. Action is irreversible.

Conk=nt Owned, Maintained and Ugdated By Motor Wehides Departrent Sovt of Karala
Software Designad and Dewvsl o By ] 1 Informatics Centre [Kerala]l
Hoating &nd Metwork Services By: Stabe Daka Centre, Govt. of Kersls
a-Transport Online Services YWarsion 2.1
Hodal Officer : P.M Shaji, RTO amail : nossg@keralamvd. gov.in




[ a3 # @  httpsirsimanweb.keratamvd.gowiin/mvd_kerala_new/login.html | |-

MO TORIWEHICUOES IDEPARIT VIEN T RERATIA
3.2}y efrafejei—jelG) elfele.ielep) eif-cipl.d]

Contmnt Crmed, Maintsined snd Updebed By Molar Yehicles Depecbmesnt Gouck =f Kecele
Saftrmre Desigred and Developed Byt Mk 1 ITnformatics Cent [imrmlm]
Hosting snd Mebtwork: Services By State Datea Cantre, Govk. of Kerels
a-Transport Onlina Sarviceas Varsion 2.1
Modal Officer ; P.M Shaji. RTO il = L b vl -




B. TEMPORARY REGISTRATION OFFICE CORRECTION

1. Login through Employee Login and select DatasheetCorrection—= DatasheetCorrectionCancellation.

N T RN ER L DEPAR ¥ N T =gl s

Information Services Enforcement Complaints | Reports Patch | IDPServices 3% OnlineServices DatashestCorrection | Logoff

DatasheetCorrectionCancellation

Welcome SSG Cell

Mame 556G Cell
B Kerala Motor Vehicles Department : Employee Login Panel Powered By National Informatics Centre - Mozilla Firefox E=nEEE *]
28 https://smartweb.keralamvd.gov.in/mvd_kerala_new/login.htm]| | -

2. S VIOTORWVEHICOESIDEPART MEN TRKERATIAY
a.*:-i*i-@"’ A CE0 DO G SO0 MO TOROTH OIS

Information Services | Enforcement | Complaints | Reports | Patch | IDPServices | elax | OnlineServices | DatasheetCorrection ! Logoff

Data Sheet Cancellation /TP office change

Service: | --TP office Change-- = Transactid 21K/831/2016] Eg: 21X/1221 /2001

I t !

a. Select TP office change b. Enter Transaction ID c. Click View for details




GJ 2 & https://smartweb.keralamvd.gov.in/mvd_kerala_new/login.html
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Maker's Mame : 54 - HYUNDAI MOTORS INDIA LTD
'Erief'Description : HYUNDAIL \_.’ERNA

Chassis Mo : SD343455

With Body 7Y

Horse Power : 0.00

Gross Vehicle Weight : 1650

Manufactured Month & Year : 9/2016

Floor Arez : 0

Sleeper Berth Seat: 0

‘Owner's Name : FGFG

‘Type of Body : SEDAN
-Wh_ee_lbase : 0.00

:Seat Tl_,rp -

VIO T ORWEHICDESIDEPARITIMEN T SKERATIA

CEN0S WEDIO C SO0 BESTO S0 (1) MO 8557 634

Maker Class : 13 - HYUNDAI VERNA
Delivery Date : 07/1012016

Engine Mo : DDF45

_C{ilour '(5} of the body : ffg

Cubic Capacity : 1483.00
"Regd.Gross Wi : 1650

Speed Gowvernor Mumber :
:Drdinar',.r Seat: 0

Opemtion Area : -

Guardin's Name :

Wumber of cylinders : 4
Vehicle Price (in Rs): 2500000

Seating Capacity ( Including Driver } : 5

-~

Unladen Weight : 1173
-Fuel used : If*EERO_L
Speed Governor Company :
Push Back Seat: 0

Permanent Address
House/Street : FGT _Locaﬁty : GFGFGT UillagefTown,l’Cltv : GFG District : FGFG
‘Permanent Pincode : 555555 Permanent Addres proof : Voters IdHGHgh

Temporary Address
House/Street : FGT Locality : GFGFGF vilage/ Town/City : GFG District : FGFG

Temporary Pincode : 555555
Mobile Murmmber [Owner) @ 4444444444

‘Pancard Number :
Insurance Walid From : 61/10/2016
Tax Exception : N

T

_AnnuaI.Income 4
Insurance Upto Date : 3110/2017

‘Temporary Addres proof : Voters IdGHGH

E-Mail ID : fg@faf.com
Other Details

Insurance Type @ Comprehensiue

Tax Exception Remarks : Sold ta Otherstate : N

Tnsurance Policy Number: Dfd

Sold to Otherstate Remarks :

Permanent Fee Details

Permanent Registration Fee is not paid <

b. If fee for New Registration/Temporary
Registration is paid, details will be displayed.

a. Verify the details displayed with the print out of the
data sheet submitted by the dealer/applicant.

Temporary Fee Details

Temporary Registration Fee is not paid

Current Temporary Reg. Office : RTO, PATHANAMTHITTA Salect New Temporary Reg. Office : 4 RTO, ALAPPUZHA T -

dfd: .
%T%nter the file number and reason for
changing the temporary registration office.

c. Select the new temporary registration office. =

Enter Remarks

d. Click ChangeTPOffice button to change the
TP office. Action is irreversible. -

_ ChangeTPOffice |
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MO TORWEHICOESTIDEPAR T MTEN T ERATEA
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Contant Ownad. Malntainad and Updatad By Motor Yahicles Departmant Sowt. Karals
Softrmre Designed =nd Developed By Mationsl Informetics Centre [Kerei=]
Hos=ting and Metwork Services By: State Data Centre, Govt, of Karmla
=-Trmrmport Online Services Wersian 2.1

Medel Cfficemr @ P.M Shaji, RTO smail : nossg @ keralemwd gow i




C. CORRECTION IN DATASHEET

1. Login through Employee Login and select DatasheetCorrection— DatasheetCorrectionCancellation.

MO TORWEHICDESIDEPART MENTARKERATIA
ene)z) GuleleisielG) elfel.ielep) elib-iyl.r|

Welcome SSG Cell




| @ P @ hitps//smartweb.keralamvd.gov.in/mvd_kerala_new/login.Htmi

MOTORWEHICOESIDEPARTMENTARKERATIA
Heeneps) Gupeleisiol) elfeloielep) eifsiyl.r]

Transactid 21K/331/2016 e

b. Enter Transaction ID c. Click View for details
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a. Non editable fields
c. Enter the file number and reason for
m==="| correction with details of fields corrected.
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d. If fee for New Registration/Temporary Registration is
paid, details will be displayed.

e. Click the DECLARATION check

CoOnFmsL |
A

Comtmnt Semm

= L

f. Click CONFIRM button.
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