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Sub:- SP~RK-Using of SPARKapplication for entitlement sutho ization of Non gazetted employees of
Kerala Government -lnstructions- Issued

Ref:-_ 1.1;O.(Ms) No.392/200~j/GAD dated, 05.11.2005
2.'j.O.(Rt) No.152/2007/ITD dated, 25.7.2007
3..J.O.(Rt) No.163/2008/ITD dated, 5.8.2008
4. J.O.(Rt) No.167/2009/ITD dated, 6.8.2009
5. J.O.(Rt) No.171/2011/ITO dated, 23.9.2011

Government have introduced SPARK (Service and Payrc I Administrative Repository for Kerala),
an Integrc ted Personnel, Payroll and Accounts lnformati.m sys em, which is a web based ippllcatton
implemented for all the employees of the Kerala Go /ernrr ent with objectives to ca .er to the
Administr ition, Payroll and other accounts activities of Go ernrnent establishments. /.Is per the
Governrm nt orders referred as first and second papers at ove, salarv bills of all Government employees
are to be mandatorily generated through SPARK. Pursucnt to this, majority of the State Governrnent
Employee; have since been en-olled under SPARK.However the usage of the SPARKsystem with respect
to personnel administration, personnel entitlements, service r cord maintenance etc. are 'et to take
off. The personnel details nON fed into the system in most ases is incomplete or without proper
validation by Competent Authorities. There is a need fOI verif cation. updation and validat on of data
relating tl) each employee in the SPARK system. In the ci 'curns ances, Government urge upon all Head
of Depar ments/Controlling Officers to initiate urgent actic n to verify, update and validate all
informati m of service, entitlements etc. of each employe? in rr ~SPARKsystem on a priority oasis.

2 To enable tlie SPAHK application capture all t-ie se-vlce particulars of the employees from
their ver- induction to Keralj Government service till date, and ':0 keep on updating t 1e data of
employee s in SPARK, the following instructions are issued for sn et compliance.

(i, At present both the establishment and sccour ts functions in respect of Nr.n gazetted
employees are being done by the OOO~ in al nost all departments. In C3~e of larger
establishments, the updation of the estat lishm ·nt matters (such as increment sanction,
Promotion, transfer, disciplinary action, prob: tion declaration, regularizat on etc.) of
Non gazetted employees shall hereafter ne do.re by the Authority designat ~d to make
updation in the service book of the e nplov ies and the updation of n e pay and
allowances parts shall be done by the re: pecti e DOOs, using the user id cn:l password
assigned to such officers.

( i) In the case of smaller establishments WhE re the 000 itself is the authority ccmpetent to
authorize the entitlements of the Non-gazett id employees, the existing system will
continue.

( ii) The modules in the SPARKapplication for estat ishrnent matters available urder the sub
menus viz. administration and service metiers .hould be used for real tim e updation of
the service matters of the employees. In short, all the entitlements of the NIn gazetted
employees should be authorized through SPAR application only, in future.



( f) The Department Management Users (DML I of each department wil help the
Designated O<ficers in their respective dep.i tmerts in the updation ot details of
entitlements of the employees in the resp ?ctiv.? ::Jepartments/ offices.

3 SPARKapplication will be tuned in such a way j hat tt = privileges given to the "Establishment
Admin U! ers" will be limited to accessing the establishme nt re l ted functions of the ernplovees and the
privileges given to the 000 level users limited to accessin g the unct ons relating to pay and allowance,
salary bill generation,.

4 All the Heads of department are requested to corni 'I wit 1 these directions and «nsure that
this new oractice is being followed without fail. They shall cc tsult the Chief Project Man-iger of the
SPARK PI oject Management Unit, First Floor, Upplam "reasi 'Y Bt ildings, Trivandrum (;)lone.0471-
2579700, 2571420, email: info@spark.gov.in, cpm@sp t.!:.!5:R) '.l!1 Fax.0471-2571420) thr iugb their
Departrnr nt Management Use-s forfurther clarifications ill this egard and also to depute their DMUs to
the SPAR. Project Management Unit for training in this c mnec 'ion, if found necessary, so t -iat they in
turn will Ie able to support their department officers in s JCh r i itters.
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Principal Secretary (rinance)
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The Chief Project Manager, SPARKPMU, T iiruv s iantt apuram
All Departments and sections in Secretaria
All Heads of department and officers
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