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. IMPORTANT / PJRSONAL ATIW1TIO“
No,F3-10747/TC/91 ¢ 0ffice of the
S - Transpor t- Cofimi ssioner,
ol . Thiruvanan apupe,
Dateds: -394, °

9 CULAR NO,4/94, - 7, o

Subs Delay in gettlng Jemnand brafts - cred;taa“to a
Government account = regardlng - ’

Ref: Circalar No.B1- 15447/TC/91 dt.6.5.1994,

' Attention of oecretarﬁ, State Transport Autnorlty,
Reglanal Transport Officers, Joint regional Transport Officers
are invited to .the fact thut delay in getting -Deémand Drafts
credited to Government account still persits despite instruot—
ions issued earlier as revealed through inspection of Internal
audit wing and log¢al audit of aAccountant General im various
offices, another aspect whére their imuediate attention is to
be given is the delay noticed in crediting the Lemand Urafts
to Government accountby banks in respect of those presented
in banks, W“hat:is revealed is that there is no effective
system invegue to monitor or pursue timely crediting, Instead
of routine formal references to banks, chasing of the matter
personally by some designated persons will fetch better results.
It is therefore ordered that hence forth the Head Accountant
of the Unit Office will be the nodal officer, In:the case of //
State Transport Authority ‘the Superintendent -of ‘the cash counter /_
wiil' the nodal officery &hey will review the’ positlon every "

—fortnight and’ submit a report to thée head of offlce.,",

Wince ours is a major revenue earning department 0f.
Government, priority or thrust of.work~should be both for
tlmely reqllsatian of dues to GOVernment ‘and its accounting
in Government account,

In the above ciroumstances it is hereby difected’ thqt ;

i) - A1l Yemand urafts received in a. ‘working day is to be
presented for collection in the next working day.  ‘he nodal
Officer will ensure that all Lemand Urafts rece1Ved are pre-

.sented to the bank promptly.
'ii) - The nodal officer is entrusted with the task of

laison work with the banks to ensure that demand drafts

sent for collection are credited to Goverament account forth-
with, 4&ny delay more than 7 days is to be brought to the
notice of the Branch Manager through L,0O,letters by the

Unit Head (Joint R.T,0. / RT0 / Secretary, S.L.A.).

iii) This work is to be given top priority by suitably
re—arranging work distribution. Pearth of staff will not be
taken as valid ground or justification for the delay in future.

iv) Any abnormal delay noticed in banks shoudd be brought
to the notice of this office,
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v) Demand Drafts requising revalidation is to be sent
for revalidation and its revalidation watched through a
periodical or register and banks arc reminded in cases
where it is not received back after revalidation within a
fortnight. 8

A statement showing details of demand draf ts received
in a moath, such as date of receipt of Demand Lrafts, cdate of
the despatch of Demand Vrafts to Lanks, Date of receipts of
chalan, venand drafts not yet credited etc may be sent to
this office by 10th of the succeeding month, Monitoring
in this office will be done by the section dealing with revcaue
collections. WUeputy Transport Comanissioners anu Reglonal
Trag;port Officers may review this item of work during monthly
meetings.

| SD/ - '
% TRANSPORY COMiISSION mi,

ihe Secretary,s.T.4.
All R10s Joint R10s
B All sections in T.C,'s office.
y o The Accountant General, Kerala with reference to
_ . SRA(HQ)IV)MVT| 22=-600/91-92/698 dt.25,6.91.,

Appr;xed for Issue,

Senior Swperintendent.
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