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' No,14673/Adv,.C2/98/P&ARD.  Dated, Thiruvemznthepuram, 17-10-98.

CIRCULAR

Subt~ Ccmfidantial Reports on Govermment Sex;vants ~
Impartial and honest asses-ment and timely preparation =

Instmctions i.ssued,
; |Qp60mgm&®t
, As per G, O (P)No 344/66/‘PD dated 22~08~1286G a5;emIed
from time to time, the proceedures for preparation and meintan~

ance of Confi{dential ‘Reports on Govermment Servants were laid
Jdown, Instructions were also issued mentloning the neces-=ity
for ites tir_nely ~submission., . :

Vd

’ 2, The Estimate COmmit:tPe (1996—98) in its 12th Report
has regommended that the Reporting officers should write the
Confidentizl Reovorts. 1mpartia11y and honestly téking into account
the Reported officer's camekility in work, punctadliyy, ability
to synervise and control the staff working under him-anJd the
cavaclty to:handle his suyhordinate in getting. their duties
dischorced,: The Committee - hes also- reccigmended that the higher
offiurs slexoul") suktmit the Confidential Reoorts of their subordin-
ates «ithin thc 'srescri.bed time, - .o :

3a All concerned are hereby instrueted to see that the
gbove peints are also inveriakly followed while writing the
Cenfidential Renorts of the offlcers under them,
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e No A31@/TO/98,dt, AD -11-1993.

‘municated to all D’I‘Cs and" R‘ms, for strict

" cemol

Sopy to: ca to TC, Af)dl T.C., Secy,STA Sr,DIC, A. FO, LO,& TA.

" Yoyrs faithfully,
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Approved for ${ssye ' v Administrative ®Fficeyr
A ’ =3 For Transaort Commis'-:ic,)ner,
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gent uper thtendent, -
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