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- CIRCULAR NOG. hee 9 > o

cub:- Ccifice Administration - procedure for acceptance of
application fees and tax in Regional/iub Regional
Transport Offices - instructionsAissued

Ref:- 1, Circular No.1/75 dasted 27.1,75. i N~
2. Circular No.10/75 dated 9, 12 5. ; ‘
3. Circular No.9/87 dated nil. - . :
4. Circular.No.ZG/BB .dated august 1995, i : ' .

The detailed procedure for payment of tax for transpbrt 5
vehicles was 1laid down in Circular No.40/75 dated 9,12,1975. ' o
This was modified By issuance of various circulars, the latest
being 10.26/88. Similarly certain instructions reqardinq pay-
meat of tax in respect of non-transport vehicles were 'issued
in Circular No,1/75 dated 27,1,1975 which was modificd by

Circular No. 9/87.

Over the years, due to considerable incregse in the ‘
vehicle population and partly due to. non-compliance of existing .
instructions, the inconvenience caused to. the: public - ‘(owners .
of vehicles) has been increasing, Therefore with a ' view to

.improve the state of affairs, the under-mentioned simplified

procedure is ordered for implementation in all the- Reqional/
cub Regional Transport Offices,

(1) Liming for acceptance of cash or demand draft’ towards tax.
fees etc, will be from 10,30 AM to 1 PM and from 1.45 PM
to '3 PM on all working days«

(2) Wwhen a member of public remits cash 4t)a fee oounter,
the Clerk will accept the application and cash, prepare
receipt in TRS, himself sign the receipt with his name
seal, make necessary entries in the subsidiary Cash
Register and issue the acknowledgement (called 'Counter

Receipt),

(Note: - The records including the TRS reeeipts may be :
returned to the applicant on his' request, in case
the services involve inspection of the vehicle,
or the application pertaing to andther: jutiadiction)-

(3) The present practice of the public! Relations officer. noting
the amount of fee to be rem d.op the applications, will
be discontinued:— It Will be the te p
Counter Clerk to collect require

(4) Wnen a person remitsS current tax of a nonptrgnsport vehicle,

the Counter Clerk will verify the records, accept the cash,
make necessary etdtries in the subsidiary cash teqister. ’
prepare the tax licence, 'himself sign it 1a£t1x1nq his
name seal) "for Taxation Officer" make entry-in the’
Registration Certificate book and himself sign the same
with his name seal "for Taxation Cfficer® and return the
records including the tax licence to the tax’ payer.
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J/hen a person remits arrears of tax, the Counter Clerk )
Will follow the procedure in para 4 above and in additige™
he will icsue TR@ receipt duly signed by himself for the
amount of arrears ccllected. ‘
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“hen a2 person remits current tax of a transport vehicle the
Counter Clerk will verify the Lemand Draft with reference to
the records, mane necessary entries in the Demand Lraft
<egister (wubsidiary Cash negister) prenare the tax licence,
himeelf sign the same afiixing hic name seal, "for Taxation
Ctficer" maxe entry in the &C Book and himself sign the
came with his name sesl ‘for Tax-tion Officer" and wvetwrn
the rec.rds including the counterfoil cf the pay-in-slip.

(7) shen a Le-rson remits arrexrs. of tax of a transport vehicle

the procedure in para 6 3bove will be followed and in
acdition issue TRS receipt signed by himself "for Taxation
Cfticer" for the amount of arrears.
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40 applicant will have the option of remitting fees (for

new registration, re-registration etc. requiring inspection
of vehicle) either at the Count=r in the office or with the
officer who is to inspect the vehicle. Cfficers who accept

csuch fees will follow the procedure applicable to compoun-
ding fce.

It will be the responcibility of the Counter Clerk,
after 3 PM to entrust the cash collected to the Head Accountant
and the records to the concerned Clerk vundcr proper. acknowled-
gement, in a register to be maintained by the Counter Clerk.

The Circulérs referred above stand modified to this
extend. lhe revised procedurc will be effective from 15.6,1998,

.Receipt of the Circular will be acknowledged.
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K.J.JCSEPH, 1IPS.
additional Directar General of Police,
Transport Commissioner, S
:.‘O * a ' ) .
41l DTcs, RTCS. and Joint RTOs. of <ub R.T.Cffices,
aAll MVIs of Check Posts, "

CAas to TC, Addl.TC, -r.DTC & Secretary, 3TA, “riDTC (Pax)
Asst.Secy. STa, A0, IC, FO/ Sr.3updts., Jr.Supdts.
iin, Accounts Cfficer,
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