\

~

ARAAAAAAAAARAAR AR AR AN

AAARARAARARAAAA

LLLLLLL

4

I ,-‘.;\) L‘/V”
et NN A
(’1 . A\
g i § g

Pogy-- 23

;' s ' \ ra
e « { /
W T D
& ’ . LY
10 .A7--5607/TC/28 - ,.. He Offive
. ©21/ T/ . ‘5%or VQHlClQS Department,
ruvanautxa urain,
/
LD 20 - 99E
r.\f/ ‘\\ tg.d ) 521998
CTRCULAR- 1. >,_(./§,§_»\
cub: MV .Dept.~ Adoinictration .- Offi e procedure -
Cotfirespnondences with l2ad of Ofiice -
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Refi:
It has come to notice that correspondences$ tg the
Head Office are addressed to various Officers This is

irregular.

(1)
(2)
(3)
(4)
(%)
To
Copy to
§jad .23

(rdinarily all correspondences from the subordinate

Dfficers should he adrdressed to the Transport
Commissinoner.

vinenever it is inténded s that a particular letter
needs to he noti-za, firstly by « parcticuler
Officer in the .:ad Oifice, it iay be addressed
to the Transport Commissioner bt the envelop may

be addressed to the particular Officer whose name .

should be mentioned in the letter itself within
bracket.,

eg: To The Trans_. ort Commissioncr
(Mane cover. Shri V.C,Ayyap,:an,
Senior De,uty Transport Commr.
Taxzation)
De'l\h';
Tn excentional cascsAQEEicial letters mmay be
addressed to the Controlling Officers.

Cover containing demand drafts, chejues and ocvher
instruments of value meant for the STa may be
addressed to the Sccretary, State Transport
ruthority.

Sther letters meart for the State Tran:
may b= addressed ty the Chairman, State Tran

sporte
Authority.
,;’/, //
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K.J. Joseph, 1.5,

Therefore the following 1nstructmons are issued.

sport Authority

hAdditional Director Zeneral of Police

Transport Commissioner.

All Deputy Transport Comnissioners/
All Regional Transport Officers.”

All Joint Regional Transpo.t Ofticers.
All Controlling Officers/section ileads.
CAs tu TC and addl. TC,

Stock file.




