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PERSONNEL AND ADMINI:ST1tATIVE REFORMS (ADVICE - C) DEPARTMENT

CIRCULAR

Sub:- ~ecordjng of the Ahnudl (ollf;dentlal Report by the Reporting
Authorities-tnstructions Issuccl·Rfi'e. '.

Ref:· ('O(P)No.~44 da ed 7?S, 1<')6(;.

The Annual Confidential Report (I\CR) of the officials in the Sccr etanat and in
the departments is reco ded based on a calendar year. During several meetings of
the DPC held in the PSC, lacr.. of. seriousness wltl, which the ACRs are often recorded

has been noted on a number of occasions by the Members. Reporting Officers need
to devote adequate time and effort in filling up the ACRs and ensure that the entries
are accurate and does jus (ice to; the reported officer.

Therefore all Reporting and Reviewing Officers are instructed to ensure that
int<:( alia in <ill Ca5€S where five.or more '(1\' grade s are Jssign~d specific noteworthy 0
or outstanding work done by the officer snculd i wariJbly be noted in the can men's
column. Conversely, where 'C;' or 'D' grades are assigned, ag<:lin specific instances

of lnaocquatc or below par performance should be noted. Tbls would ensure that
the Reporting and Rcvicv, ins Officers, grade an officer with suitable justification and

back up in forrna tion.
E.K .BHARAT SHUSHAN

Chief Secretary

To
All He_Hi 0 Dep.:JrtrnC"1t~.
1\11Offict:rs of the Secre~;;ri,H
All DiS (rie l Collcc tors. .
A!I Dcpurtmcnt s (;;1\seC:cl~sl of ~heSt;'cn'tMi<lt j',ciL,ctng Law ilno Fii1cl!1(E:,
Aririiliof);d Secretary to CI1:~· Se-U01 <lr~.
PA to Additinn;d ChId Sccrc tary, P&Af\D.
Tbe Secr etsry, l.egi)l,lturc Sccr~:?(j.~l.
II r'r:Y()le Secretaries to tr2 (I):';:: Mi:·i~tcr ?nrl other Mi·listcr).

The ;>~iv<::~eSCCi"':i\~y to t:'f:' .eac er of Oppovmon, (,JntOn'l\(:nt tlousc.
~hirtlv<''1<1ntr.i)~u·am(w.th (.1 .)

,'le !~·-iV.17t'",-u e:.:;ry to r'T -pc2l<t~'!Del)\' )' '-'~t:•.kcr, L>'Si<.I.,(.v' /I~.~<:·l·'-/Y.
. i l~in!v;;"..J·\ 1:<JpUrMnl.
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