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GOVERNMENT OF KERALA
General Administration (Co-ordination) Department

·~o IS. 68 (. 4/2014/GAD Dated Thiruvananthapuram, 28.10.2014.

CIRCULAR

Su::J. General Administration Department - Inclusion of PIN Code in
the name boards of Government Offices and the contact
telephone numbers & e-mall addresses of the .senders In
all Government communications - Strict compliance - Reg.

R.ef Circular NO.79342/Cdn.4/09/GAD dated 07.01.2010.

Gcverriment had given direction to include PIN Code in the address boards, seals
of Government Offices, In the designation stamps and letter heads of Government offices,
viae C rcuter referred above. It was also instructed therein to include the contact
te.eohone 'lumbers & e-mail addresses of the officer approving the communication just
below the subscription part of the Government communications.

I' -s noted that the non-compliance of the above Circular by many Government
ori,ial- ·s causinq hardship to the public In contacting the sender of the communications.
In this c.rcurnstence. Government hereby direct all heads of departments to strictly comply
with L ,e Instructions mentioned in the above Circular. AI! heads of departments are strictlY
duectec to mitiate.steps to include PIN Code in the aaaressboards, seals otJjQvernment
Offlc_e-;;-In the designation' stamps and letter heads -of Government offices, Contact
telephone numbers &-- e-rnatt addresses of . the offic~r a.Q.QIQ.ving.the communication
·SfIOUlaaT50--b-e--trrCtticled just bel~ the subscription J?a(t Qf the Government
::Omrn In;Catlw~S- - - -- - ---

E.K. BHARAT BHUSHAN
CHIEFSECRETARY

To
~.I1District Collectors
All Heads of Departments
The Chief Executives of Public Sector Undertakings/Autonomous Bodies.
A!I Additional Chief Secretaries/PI. Secretaries/Secretaries/Spl. Secretaries.
The Secretary to Governor, Kerala Raj Bhavan, Thiruvananthapuram (with Cl)
The R.eglstrar General, Hon'ble High Court of Kerala, Ernakulam (with Cl)
'The; Secretary, Kerata Legislative Assembly, Thiruvananthapuram (with C.L)
Tt-IeSecretary, Kerala Public Service Commission, pattom,

Thiruvananthapuram (with Cl)
The Resident Commissioner, Kerala House, New Delhi.
The q~glstri:'lr Kerala Administrative Tribural. Vanchiyoor. Thiruvananthapuram.
Tne Registrar, University of Kerala/Mahatma Gandhi/CalicutJCochin/Kannur
The Registrar, Kerala Agricultural University. Mannuthi, Thrissur.
The Registrar, Sree Sankaracharya University of Sanskrit, Kalady. P.O. Ernakulam.
Ti-I_ Re(;i<;tr'lr Kerala University of Health and Allied Sciences, Thrissur - 680 596.
Tne Registror <erala Veterinary and Animal Sciences University, Camp Office,

Kerala Agricultural University Campus, Mannuthi, Thrissur.
The Registrar, Kerala University of Fisheries and Ocean Studies, Panangad, Cochin.
At! Departments in Government Secretariat including law and Finance.

(th,ey may OE' requested to ensure that the circular !S being forwarded to
oil the Heads of Departments and offices under theft control and the
.nst-uctlon is strictly adhered to)


