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No. Gi. 823Z/TC/2003 v Head Office

" Miotor Vehicies Department
Thiruvananthapuram,
Dated: £ .4.2003.

CIRCULAR NO. 17/2003 \4

DuD = L)lSClpllIlﬂI'V action servmsz of M.O.C. at,am,st and ootammo of staiements
of defence irom aeunqupm oificers and SIaII —I1€g

Refi- Circular No. 13/03 of Head Utiice, MV Dept.

4

The process flow chart of discipiinary action proceedings is as follows:-

i. Detection of irregularity.
a9

2. Miemo of expianation.
-

3. Fxp!a;atién report --___—% Satisfactory —>» close.

& not satisfactory
4. Iviemi of charges

5. Acknowiedged copy of Memo of charge:

¥
6. Writien statement of defence
v
7. Examine_p satistactor) drop’

I Minor punishment. -

§. Formai Enquiry

;oA

9. Enquiry Report

-
10. Examine the Repor&_—i—_b Charge not proved—3» drop
-
~ Charge proved .
!
S v
11. Punishment.



Foliowing doculmenis are to be furmished throug’n DTC/KTU/ L RlQ

[—

nxmanauon io memOS/memo of cnarce Iramea DV UOVCITIIIICHUTI‘&IISPOIT
Commissioner.

Z. Acknowiedged copy of iMemo 01 unargc ,
3. Written statement of defence of the deiinquent.
4. Enquiry report. )

Hereatier the foliowing time iimiis for sending the reporis by the Head of Office
io Transpori Commissioner from the date of receipi of the same, shouid be foliowed.

i. Expianation . 10 days
2. Acknowiedged copy of memo of charge 5 davs
3. Writien statement of deience - 15 days.

The foliowing defecis are usualiy observed in ihe documents seni.

[e—

The head,of oifices are forwarding oniv portion of the acknowiedged copy of the
memo of charge.

Even after the DICSCHDGO iime iimit writien staiement of defence are not seen received
from the aennquent officers . E

3. The heads of office are noi furnishing specific remarks aiong with the written
statement of deience. ; ’

e

Hereaiier the foliowing steps shouid be taken o avoid any deiecis and hence delay
due o deiects

i. Verify and ensure that aii the required enciosures are seni with the covering letter.
2. Time iimit prescribed above whiie submitiing the writien staiement of defence shall

be foliowed. A
3. The.head of oifice shouid fumish specific remarks on ihe written statement of

defence. '

Sdi-
Transport Commissioner.
io _ : :
All DTCs/ RTUs/Jt. Kios

Copy 10; CA 10 TC/ JIC, Secy. STA/.Sr.AGQ, FO, LU, SS (G) SE/.Spare

Forwarded by order

o }\’\‘ //
Sf’Supiﬂ

il
i

\7T



